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MASTERING TEST PREPARATION
 

Plan, Practise, and Perform 

Tests and examinations can feel overwhelming, but with 
the right preparation strategies, you can tackle them with 
confidence. Effective exam preparation isn’t about 
cramming—it’s about working smarter, not harder. By 
breaking your study sessions into manageable steps and 
focusing on key techniques, you’ll set yourself up for 
success. 

1. Start with a Study Plan  

A solid plan is the foundation of effective exam 
preparation. Mapping out your study schedule ensures 
you cover all topics without last-minute stress. 

 Write down the subjects or topics you need to review 
and allocate specific time blocks for each.  

 Prioritise areas where you feel less confident to make 
the most of your study time.  

 Incorporate breaks into your schedule to avoid burnout. 

Tip: Start planning early! Even 20–30 minutes a day in 
the weeks leading up to an exam adds up and reduces 
last-minute cramming. 

2. Practise Past Papers 

Past papers are one of the best tools for understanding 
exam formats and practising recall.  

 Simulate exam conditions by timing yourself as you 
complete practice questions.  

 Focus on the style of questions—are they multiple-
choice, short answer, or essays? Prepare accordingly.  

 Analyse your answers to identify weak areas and refine 
your understanding.  

Tip: Many schools and online resources provide access 
to past papers. Use these as a guide to what’s most 
important to study. 

3. Use Active Study Techniques 

Passive reading isn’t enough for effective exam prep. 
Active techniques engage your brain and strengthen your 
understanding.  

 Quiz yourself or have someone else ask you questions.  

 Summarise key concepts in your own words to test 
comprehension.  

 Create flashcards for quick, repeated review of important 
facts or formulas. 

Tip: Combine active recall with spaced repetition—review 
material at increasing intervals to reinforce memory over 
time. 

4. Create Summary Sheets 

Condense your notes into concise, easy-to-read 
summaries. This makes reviewing quicker and more 
effective. 

 Use bullet points, diagrams, or flowcharts to visualise 
key concepts.  

 Highlight important terms, dates, or formulas.  

 Keep your summaries focused on the most critical 
information for the exam. 

Tip: Writing summaries by hand can help with retention, 
as the process reinforces what you’ve learned. 

5. Stay Calm and Confident 

Your mindset plays a big role in exam performance. 
Building confidence and managing stress are just as 
important as studying.  

 Practise relaxation techniques like deep breathing or 
meditation to stay calm.  

 Get plenty of sleep the night before—your brain needs 
rest to function at its best.  

 Visualise yourself succeeding in the exam to build a 
positive mindset. 

Tip: Trust your preparation. Focus on what you know 
rather than worrying about what you don’t. A calm, 
focused mind performs better under pressure. 

Ready, Set, Succeed 

With careful planning, consistent practice, and a confident 
mindset, exam preparation doesn’t have to feel daunting. 
Start early, use effective techniques, and stay calm as 
you approach your exams. Remember, preparation is the 
key to maximising your performance. 
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