Pre-Assessment Information Template

Good morning/afternoon 
Today your assessment will go for [insert total time here, e.g. 60 minutes] You will be given [insert total reading time here] at the start of the assessment. During this time you must not hold your pen, write or mark your paper. Use this time to plan your approach and identify which questions you’ll attempt first.
You may use the following materials (if applicable) - [insert materials here]
No mobile phones, smart watches, or unauthorised notes are permitted during the assessment. Do not communicate verbally or non-verbally to other students for the duration of the assessment, this includes making eye contact and gesturing with your hands. 
Ensure your name and any required details are clearly written on your paper.

Start of reading time: You may start reading now. 

Starting of writing time: You may start writing now. 

Five minutes to go: Five-minute warning. 

End of Assessment: Pens down. 

