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1. Open the Payments Centre 
• On the app: tap the green ribbon ‘Payments Centre’ located at the top of the screen. 
• On desktop: click green ‘Payments Centre’ ribbon in the top right-hand corner. 

 

2. Option 2- Click the Organisation icon and select Events from the menu 

 

 
3. Under Contributions, locate 2026 Parent Payment and click on ‘Action Required’. 
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4. Review the 2026 Parent Payment letter and click Continue. 

 

5. The payment amounts will be automatically filled based on the contribution value for each item.  
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6. Choose how to pay 
• Select Pay in full now to pay immediately. 

or  
• Select Pay in contributions  

 
7. Choose your preferred Payment Method from the drop-down menu. 

 
8. Click Save & Close to finish. 

 


