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Parent/Teacher interview booking guide via Compass 

1. Parent/Guardian login to the compass parent portal. 
2. Select ‘Book Parent Student Teacher Conference’ under your child’s profile, highlighted below. 

 

 
 
 

3. Select the appropriately conference cycle example below, then select the ‘My Bookings’ button. 

 



 

4. There are two ways to book an interview with your child’s teacher:  
 
The first is by selecting a booking timeslot and then selecting one of your child’s available teacher’s, as shown below.

 
 
Secondly, by selecting one of your child’s teachers and then selecting an available booking timeslot, shown below. 

 
 
 
Please note: If your child has the same teacher for multiple subjects, please do not book that teacher multiple 
times, there should be enough time in one booking timeslot to discuss multiple subjects. 
 
  



 

 

5. Once you have successfully completed your parent/teacher interview bookings, the interview bookings page will look 
like the one shown below. 

 
 

6. Once you finalised your parent/teacher interview bookings, you can email or print you confirmation booking sheet by 
selecting one of the buttons highlighted by the red square, shown below. 

 
 
 
That completes the Parent/Teacher booking process. 


