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If you need help to understand the information in this policy please contact the general office


PURPOSE
To explain to parents/carers:

· How Korumburra Secondary College collects, uses and discloses photographs, video and recordings of students
· When parent/carer consent is required before photographing, filming and recording students
· How consent can be provided and withdrawn.

SCOPE
This policy applies to the general collection, use and disclosure of photographs, video and recordings (images) of students.

The policy does not cover the:

· Use of Closed-Circuit Television (CCTV). The use of CCTV is covered in the
department’s CCTV in Schools Policy.
· Use and disclosure of photographs, video and recordings of adults.

POLICY
Throughout the school year, Korumburra Secondary College staff often photograph, film, or record students during school activities such as classroom activities, camps, and concerts.

These images are used to celebrate student achievements, document learning, share events with families and the community (e.g. newsletters, social media), support behaviour management, and meet legal requirements.

Sometimes, third parties may request to take or use student images.
This policy outlines how the College collects, uses, and shares student images in line with the Privacy and Data Protection Act 2014 (Vic). It also explains when we seek parent/carer consent, and how that consent can be given or withdrawn.1
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CONSENT
Korumburra Secondary College provides the Photographing, Filming and Recording Students Notice via Compass under ‘School Documentation’. This covers standard image use while your child is enrolled, as outlined in this policy.
For non-standard uses that require consent, parents/carers will be notified through Compass. Parents will also be informed if software is introduced that uses student images, with the chance to raise concerns.
Consent can be withdrawn at any time via the ‘Opt Out’ section of the Notice. However:
· If images have already been published, they may remain in the public domain.
· Group events (e.g. camps, concerts) may be recorded and shared with the school community. If your child participates, they may appear in these recordings. Parents must ensure their child understands to opt out of photos if no consent has been given. Otherwise, we can’t guarantee exclusion.
· The school may still use images without consent where permitted by law (see below).
· All images will be used responsibly, in line with the Child Safe Standards and
the College’s Child Safety Policy.
If you have concerns about image use, please contact the school at korumburra.sc@education.vic.gov.au.

IMAGE USE WITHIN THE SCHOOL COMMUNITY
Korumburra Secondary College may photograph, film or record students for use within the school community, including:

· In learning and communication tools (e.g. Compass, Google Classroom)
· On classroom displays and notice boards
· In the school newsletter
· To support student health and wellbeing (e.g. anaphylaxis action plans)

Parents/carers can opt out of image use via the Photographing, Filming and
Recording Students Notice available on Compass under ‘School Documentation’.
(Appendix 1)


IMAGE USE BEYOND THE SCHOOL COMMUNITY
Student images may also be used in public platforms, such as:

· The school website (including newsletters published online)
· School social media accounts

These uses are covered in the Photographing, Filming and Recording Students Notice, where parents/carers can opt out. We will contact parents if images are considered for specific external advertising or promotional purposes beyond these.2
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MEDIA
The media or the Department of Education’s media team may request to photograph, film or record students for news stories or events, including for TV, online, social media, or print.

When this occurs, Korumburra Secondary College will include a consent question in the relevant Compass Event and provide details about the organisation and purpose. Please note, the school and Department do not control media-owned content.

RESEARCH
On occasion, the school may agree to research projects being conducted at the school. If this occurs, parent/carer consent will be sought for student participation, including any photography or recording of students.

CLOSED CIRCUIT TELEVISION (CCTV)
Korumburra Secondary College does not require parent/carer consent to install CCTV. The school notifies the community via newsletters and on-site signage. CCTV is managed in line with the Department’s CCTV Installation and Management Policy.

OTHER EXTERNAL COLLECTION, USE OR DISCLOSURE

If a third party requests to collect or use student images outside this policy, Korumburra Secondary College will include a consent question in the relevant Compass Event and provide details about the organisation and purpose. The school and Department do not control media-owned content.

OFFICIAL SCHOOL PHOTOGRAPHS
Each year, Korumburra Secondary College arranges a professional photographer to take official student photos, including individual and class shots. These may be:
· Purchased by parents/carers
· Used for student ID cards
· Stored on CASES21/Compass for school use
While photo purchases are optional, all students must have an individual photo taken for identification and administrative purposes.
IMAGES FOR LEGAL, SAFETY OR BEHAVIOURAL REASONS
Staff may also photograph, film or record students to:

· Meet legal and duty of care obligations
· Ensure health, safety, and wellbeing
· Support behaviour management or discipline
· Identify students when needed

Consent is not required for these uses. Images will only be collected and used when necessary, reasonable, and appropriate.3
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CHILD SAFE STANDARDS
Korumburra Secondary College uses student images in line with the Child Safe Standards and our Child Safety and Wellbeing Policy. For any concerns, contact us at korumburra.sc@education.vic.gov.au.

CURRICULUM-BASED ACTIVITIES
Student photos, videos, and recordings may be used for curriculum activities without consent. Access is limited to students and teaching staff. Parents/carers can view images of their own child.

PROFESSIONAL DEVELOPMENT
Teachers and classes may be recorded for internal professional development without consent, solely to improve educational delivery.

STORAGE OF IMAGES
Student photos, videos, and recordings are stored securely with limited access. Any media captured on personal devices will be transferred to secure systems and deleted from those devices promptly.

IMAGES TAKEN BY THE SCHOOL COMMUNITY
Korumburra Secondary College respects everyone’s privacy and usually asks parents, students, and guests not to photograph or record school events. If allowed, images must be taken respectfully and not shared publicly without parent/carer permission. The school and Department do not control images taken by families or guests.

COMMUNICATION
This policy will be communicated to our school community as per our Communications Policy.

FURTHER INFORMATION AND RESOURCES
The department’s Policy and Advisory Library: Photographing, Filming and Recording
Students
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APPENDIX 1
Photography, Filming and Recording Students Notice
Korumburra Secondary College regularly photographs, films and records students to celebrate learning, share events, and support health, safety and wellbeing. This includes images used in newsletters, displays, learning platforms (e.g. Compass, Google Classroom), and school social media. This notice explains how student images may be used and provides an opportunity for families to opt in or out of image sharing.
•   How We Use Student Images
Images and recordings may be used:
· Within the school – e.g. newsletters, classroom displays, Compass
· On public platforms – e.g. school website, social media
· For school ID cards and administration
· For safety, legal, or behavioural purposes (consent not required)
Occasionally, external organisations (such as the media or researchers) may request to photograph or film students. In these cases, parents will be asked to provide separate consent through Compass.

   Consent and Opt-Out
You may choose to opt out of your child’s image being shared publicly (e.g. online, social media) by
completing the form below. Opting out means:
· Your child’s image won’t be used beyond the school community.
· Your child may still appear in group event photos shared privately within the school.
· Previously published content cannot always be withdrawn. Please complete one form per student.
   Parent/Carer Consent Form
Student Name: 	 Year Level: 	
Please select one option:

 □ I CONSENT to my child’s image being used within the school and in public platforms
(e.g. website, social media).
 □ I DO NOT CONSENT to my child’s image being used beyond the school community. I understand they may still appear in group images from public events and for legal or educational purposes where required.
Parent/Carer Name: 		 Signature: 	
Date: 	/ 	/ 	

Return this form via email (korumburra.sc@education.vic.gov.au), or to the General Office.

For questions or to change your consent at any time, contact us at
korumburra.sc@education.vic.gov.au or phone the school.
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