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Year 10 Work Experience
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Learning Objective

Success Criteria

• Students will understand the benefits of work experience
• Students will understand the opportunities and responsibilities of 

their work placement
• Students will understand the process of obtaining work experience

• Students can access the “How to find a work experience placement” 
document

• Students can complete the notification of work experience
• Students know and understand how to access the Worksafe Smart 

Move course
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https://issuu.com/oecd.publishing/docs/how-youth-explore-experience-think-about-their-fut 

• Learn about the culture of 
work

• Clarify and test career 
goals

• Demonstrate “fit” for the 
work

• Good for your resume and 
portfolio

Why do work experience?
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Important for ALL students ATAR or Access
• Helps with part time work
• Helps build your confidence
• Helps build resilience and developing new skills

Why do work experience?
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Information about work experience

Access information via the 
Careers Hub website
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Information about work experience
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Information about work experience

7

Information about work experience
3 things are needed for your work experience placement 
• Find a Host employer
• Notify the College so that we can arrange paperwork to be completed
• Complete your Worksmart Certificate
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How Do I find a Placement?
Download this form from the website for detailed help to find a placement

Form
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Summary of finding a Work Placement

• The other goal of work placement is to work in an area of 
interest that you might not be able to find paid work in

• Eg. School Assistant
• Child Care work
• Construction etc.
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https://media.naavi.com/macaroni/im-a476c9c0-d1e9-41d7-9ee2-0161e9e6aa77.pdf?deg=auto
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Two types of work placement

• To Gain employability skills
• If you have never worked before, this is a great goal
• Learn generic skills such as

• Communication
• Teamwork
• Timekeeping
• Following instructions
• Customer Service
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Two types of work placement

• The other goal of work placement is to work in 
an area of interest that you might not be able 
to find paid work in

• Eg. School Assistant
• Child Care work
• Construction etc.
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Who do you 
already know?

• Talk to friends and family about where you want a 
work placement

• They may know someone who has a business or 
works for a business in that area
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Compile a List of potential 
contacts

• Consider transport
• Gather contact details and write them on the list in 

the worksheet
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Method of Approach
• Review worksheets for telephone script and written script.
• Review the benefits to yourself and the employer
• Practice what you will say and make sure it feels 

comfortable to you – in your own words
• Employers don’t always know what “work Placement” is, try 

saying “work experience” or “unpaid work experience”
• The BIGGEST thing employers look for is enthusiasm and 

passion to find out more about the work they do, make sure 
this comes across
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Make Contact!
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Must haves by Week 4 Term 3
3 things are needed for your work experience placement 
• Find a Host employer
• Notify the College so that we can arrange paperwork to be completed
• Complete your Worksmart Certificate
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Information about work experience
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Workplace Learning – must haves by end 
Week 4 of Term 3
• Filling out the form will trigger a series of things
• Mrs Byrnes will contact your host employer and arrange a 

workplace visit and provide insurance details
• Create documents to be signed by

• Student
• Parent
• Host employer
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Employer 
responsibilities
Work Health 
and Safety 
Induction
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Worksafe SmartMove Certificate

Health and Safety in the Workplace
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Worksafe SmartMove Certificate

Two Components
• General
• Industry Specific
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Worksafe SmartMove Certificate
• Time will be provided at school next term, but the earlier you 

can do this, the better
• Create a login over the holidays and make a start
• https://smartmove.safetyline.wa.gov.au/resources/educator/
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Upload Your Certificate from the Careers 
Hub Website
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https://smartmove.safetyline.wa.gov.au/resources/educator/
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Next Steps….

• Start looking for a work experience placement using the steps 
outlined

• School holidays are an EXCELLENT time to do this
• Complete Worksafe Worksmart Certificate

• Looks fabulous on your resume
• Excellent preparation for the workplace
• Login and make a start, it is about 3 or 4 hours of work
• UPLOAD your completed certificate 
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Questions?
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