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What is Compass all about?

When you use Compass it gives you access to our Parent Portal so you can view current information regarding your child and our College. There are many
different features that our College has adopted in Compass that enable you to:

View your child’s timetable
Access the school calendar

Monitor your child’s attendance and enter approval for absences or late to school

Bairnsdale Secondary College
Download Progress and Semester reports

Username

Book Parent - Teacher Conferences
ABCO001
Change your password
View and download school documentation and resources Password

View upcoming events

Accessing and Logging into Compass Parent Portal

. . . . # Remember me
= Compass is accessible on any web browser or by using mobile Apps

Can't access your account?

= Every family receives a separate login to Compass which is provided by the College

Go to our school website and click on the link or alternately https://bairnsdalesc-vic.compass.education/login.aspx

Login - using your username and password provided by the College

When you first login you will be required to change your password and confirm your email address and mobile phone number. These details

will be used by the College for SMS and email communication throughout the year

If you have lost your username or password you can recover your details by clicking the ‘Can’t access your account’ link on the login page



https://bairnsdalesc-vic.compass.education/login.aspx

College Calendar —~>

View details of upcoming events,
your child’s timetable and other
relevant school activities

Student Profiles —

Student profiles provide you
with access to full details of your
child. This includes attendance,
reports and much more.

Compass Home Screen

® Compass &

@, Welcome back, Megan!
=/ Bairnsdale Secondary College

N

& Profile (Attendance, Schedule, Reports)

~—

== Add Attendance Note (Approved Absence/Late)
[= View Academic Reports

&* Book Parent Student Teacher Conference

B 5 overdue learning tasks

B 1leaming task due in the next week

The home screen provides you with information and gives easy access to your child’s profile.

Parent Student Teacher Conference
Course Counselling and Subject Selection Conferences
Click here for booking

Attendance: Attendance Note Required
was recorded as ‘not present’ or 'late’ without explanation.
Click here for more information

My News

Kim CAIRE
17 hours ago

Mandatory face masks
A friendly remninder that if you need to come to the College, masks (please bring your

own) are mandatory inside and out until further notice. Thank you.

>

<«— Main Menu
Allows you to access other
Compass and College
resources. The tools icon lets
you update your contact
details, change your password
and to logout.

S~ Alerts

Notifications that require your
action or attention. These
include absence notifications.

News

Recent College news items
and information relevant to
you.




Compass Apps

You can download the Compass
App on 10S and Android devices.
Search for “Compass School
Manager” in the store.

Using the App you can:

View the School News Feed
Receive Push Notifications

View Schedules

View Learning Tasks
Book Conferences

Add Attendance Notes /
Approvals

News Feed

= Home

College Newsletter

Another busy month at Hogwarts P12, Downboad
tha attached Nawskatter and read our

page 4 sboul our suceess at the Drag RAREIEE
Champisnships!

Studan IDa: HAREY, SMI00GE

We have arrived at the Harry Potter
Cup! Male, 0720772000
u Groups: GRYFFINDOR, 124
dant
W have sel up camp and atlended oo

maich. It's & great atmosphere and we

50 much funt el
- . Wed June 21, 2017 I

S:50 AM - T00ADA - 21 - LMA

G951 AM - T0DADH - 21 - LA

112 AM - PY0334 - 18 - DUN

Learning Tasks

. Defence Against the Dark Arts

DDADA

CAT 4 - Letter from the Front - SK
ZA060T7 - D00 P
O Tirme

CAT 2 - Comparative Analysis
07402017 - 04:00 P
on Tim

- Autobiographical Task ~
017 - 04:00 M Cancel Add Approval
-
| Reason

sh Year 12 Details | Commeants
i

Niographical Task
BO17 - 04:00 PM

?uratiun Year 12 | Start Date
21/06/2017 - 08:00 am
End Date
2/06/2017 - 05:00 pm
Missed

Conference Bookings

¢ Term2 2017 - Parent Teacher... [|]

@ Buooking for Harry

Rolanda HOOCH
QIALCA - Alchemy ¥r 9
Interviaw Walcome

Aurora SINISTRA
12PTHE - Astronomy Year 12
Interview Welcome

Minerva MCGONAGALL
10DADA - Dark Arts Defence
Mar 12/08 04:10 pm

NAPE
Potions
11:10 am

ADMIN

DIMNG - TAFE
130 am

H
nalish Year 12
11:10 am

wTLE'I’

Activites missed by this approval

View Academic Reports

1213 PM - PYD334 - 18 - DUN Add Approva

158 PM - 1ZPTHE - 25 - GER o

Schedule Attendance Approvals




Parent-Teacher Conferences

Using Compass you can book your parent-teacher conferences online.

Harry POTTER

£ orofile (Attendance, Scheclule, Fepors)
2 sendemail o Harry's teachers

+ Add Attendance Note/Approval (Spproved
ahsencelate)

;' View Academic Reports
é ook Parent Teacher Inferviews
E 1 overdua learning task

Conferences

On the home screen, beside the student you wish to make
bookings for, click ‘Book Parent Teacher Interviews'

Conference Cycles

Cyele Name

Term 2 2017 - Parent Teacher Interviews

Firgt Slot: Mord ay, June 12 2017 - 11:00 AM, Last Skat: Wedresday, Jine 21 2017 - 03:30 PM

Term 3 - Training Example
First Slod; Thursday, June 22 2017 - D4:00 PM, Last Slot: Friday, June 23 2017 - 12:30 PM

A list of parent-teacher interview cycles will be displayed
along with their booking status. Click "My Bookings”
on the relevant cycle.

Term 22017 - Parent Teacher Interviews el
Monday, June 12

® InformatonHelp ° Hamy POTTER

Your booking sheet will be displayed and will show all

Teachers

available booking times. Click onatime inthe gridto | us

display teachers available for booking at that

time, and then click the teacher's name to make your
booking.

Note: You can view a teacher's availability by clicking on the teacher's name
on the right side of the booking page.

Families will receive an SMS when the booking portal opens

11:30 | Compass: (JDLF) Admin

11:10|2
A

11:40
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Student Attendance

View Attendance Entering a Parent Approval

Using Compass you can view up to date attendance information for your child. From the compass home screen (or from your student’s
To view your child’s attendance, click on the Student Profile link on the home profile) click the Notes/Approval link/tab to add your parent
page and click the Attendance tab. approval

Student: |G Year 12 e
Summary _ Unexplained Arrival/Departure Full Record
Daswbourd  Scheduie | Atiendance | Reports  Analytics  Tnsights — F
= Add Note/Approval Year 2016 W Start Finish Name Location
x|

Summary  Notes/Approvals Unexplained Arrival/Departure Full Record Attendance Note/Approval Editor

Note/Approval Details
Daily Activites & Attendance e (S

Reason: [

Potentially Affected Sessions
Activity start

125AAL (12 VCE STU. /2016 08:5¢ 09/03/2016 10:02 AM
Details/Comment: 12PSY1 {12 VCE PS..

12ENG2 (12 VCEEN, /2016 0201 PM  09/03/2016 03:13 PM

Currently Viewing: <  09/03/2016 O -

Activity Finish Pd | Location Status

125AA1 (12 VCE STUDIO ART ¥rl2) 08:50 AM  09/03 - 10:02 AM AT38 Present

1
12PS¥1 (12 VCE PSYCHOLOGY ¥riz) 10:12AM  08/03- 1124 AM 2 M8 Present Important Notice
4

12ENG2 (12 VCE ENGLISH STANDARD Yr12) 02:01PM 0903 - 03:13 PM Net Marked In dlicking ‘Save’, you understand, certify and accept that you are a isted parent/guardian for this
chilct and the Information above s cormect: and this online approval does NOT constitute a medical
certificate; and stugents enrolled in UCE are required to submit 2 medical certficate to the sehoel in
‘adition to this approval and any fraudulent actien or intentional misuse of this feature may result in
‘agministrative, criminal andor civil action against you (oy your registered school, affiiated entities

‘and/or the product issuer).

Siart) 09/03/2016 3] 0s00am | ¥ ||s:

Finisn: 09/03/2016 [3]|05:00PM | ¥ ||Select a per

Attendance Summary

Start End Students

oL/01/2016 |[B| (311202016 |[3 | Active FlltH B(pclrt
Select the reason

Outof Class Percentages Enter a brief description
NP Class Ac'td VCE Schl

STLRE Class Run Prent o Uia 0! sy pamc ua % % % % % Select the start and finish time
12VCE ENGLISH STANDARD Yr12 12ENG2 0 16 0 o 0 0 100 100 100 100 .
Click the save button

2. Profile (Attendance, Schedule, Reports)

12 VCE FURTHER MATHS Y112 12MAF1 0 16 o 1) 0 1 84 100 100 94

Daily Activities - provides a quick snapshot of today’s classes and your child’s attendance marking
Approvals — shows a comprehensive list of approvals for your child

Unexplained — provides a list of all unexplained absences from class

Attendance Summary — Includes a summary of attendance in each class. For an explanation of a + Add Attendance Mote/Approval (Approved <—
heading item, hover your mouse over the heading of interest. When students are marked ‘Not Absence/Late)

Present’ in class this can sit in one of three different categories. )

These include: 35 View Academic Reports

NP Schl — not present in class and approved by school related activity
NP Parnt — not present in class and approved by a parent approval
NP Un’d — not present in class with no approval entered

S5 Book Parent Teacher Interviews




Accessing Progress and Semester Reports

Semester Reports are available via the Compass app although best viewed via a web browser along with Progress Reports that are only

available via a web browser. To access the web browser from the app go to the Menu and select ‘Open in Browser’.

On the home screen click the link ‘View Academic Reports’ for your student. From here you can choose the relevant Progress or Semester

Report you want to view. A PDF file will open with the option to view, print or save a copy.

Student: GG vear 12

Dashboard Schedule Attendance Reports Analytics Insights

Reports

Reporting Cycle
Semester Reports —~ . .
Choose the relevant Semester 2015 - Semester
Report. You will be able to 2014 - Semester
either open or save a pdf copy 2014 - Semester
of your student’s semester

report.
Page |1 of 1 € Items (10 |W

Progress Reports

Cyde: | 2016 Semester 1, Progress ﬂ +#=| Export as PDF &
Progress Reports —
Area of Assessment

From the drop down box choose
. Behaviour and Use of Class Work Actual Attendance for Semester Approved Attendance for
the relevant Progress Report to Subject S— Progress Aty - e =
view.
12 VCE ENGLISH STANDARD ¥r12 1 4. Allofthe 3. Most of the T - Y

K DIPROSE 4-pllofthetime  \  otable time time

R M 4, All of the time Sy A AIOTNE  a) of the time 4, Greater than 94% 4, Greater than 94%
J ROWLEY Good time

PDF
You are able to also
export this report as a pdf
document and print it.




School Documentation

School documentation gives you access to a wide variety of school information.

!

-ﬁ- _" EEE :-.... Y @il Search for peog

School Documentation — School Documentatlon

Enables you to access a wide variety of school
information including student Subject
Selection Guides, ICAS competition letters, 259 Tools *
Instructions using Compass, School policies e

and more. () BSC Website
| College Forms & Templates
| College Policies

Excursions / Events

Hurman Resources

__| Metbooks/BYOD

| Teaching and Learning

].
:|.
:|.
H-[-| Handbooks [ Booklets / Mam
:|.
].
].
].

| Wellbeing

Privacy and Security

When you use Compass you will notice a padlock that appears in your browser. This means your Compass session is secure.

'|'E‘c;‘ https://bairnsdalescvic jdif.com.au/ P~-ac | <

REFERENCE: Information for this booklet was obtained from the Compass website and from the Compass Introductory booklet.




