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Reports 

Saving time and effort 
In your child’s profile, you will see a variety of data, such as profile information 
and assessment reports.  

To view your child’s semester reports, simply choose the selected child’s 
profile. There will be a blue “View Reports” button at the top of the page, click 
that. You will then be presented with all the available reports for your child. 
Click on “download”, they will now download to your device where you can 
view them. 

If viewing via the app, select the required student and then the reports tile. 
From there, you can download the report to your device.
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Mark Future Attendance 

Improving school efficiency 

In your child’s profile, you will be able to mark any future absences without 
having to contact the school directly.   

To mark a student’s absence, log into the nPortal or "nForma for Parents" 
app and select the child.

Click on the “Absent” tile in the app or "Mark Attendance" button at the top right 
of the desktop page. 
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This will present you with a  pop up window. Fill in the details of the 
absence report. Once done, submit. The data will then be transferred across 
into the school’s system. 




