


Parents and Friends Association Constitution 

Terms of the Constitution 

1.0 Name 

This Association shall be known as St Mary's Catholic Primary School, Armidale Parents and Friends Association. 

2.0 Definitions 

2.1 The following definitions will apply in this constitution: 

Ad Hoc Committee 

Advisory 

Advisory Council 

AGM 

Annual General Meeting 

Association 

Bishop 

BCCS 

Church 

Committee 

Diocese 

Ex officio 

General Meeting 

Parent 

Committee created for a specific task or purpose as 

necessary; 

Giving advice, information or opinion regarding action to be 

taken and is not managerial in nature; 

Catholic School Advisory Council; 

Annual General Meeting; 

A yearly meeting of the members of the Association 

especially for holding elections and reporting on the year's 

events; 

Refers to Parents and Friends/Parents.Teachers and Friends 

Association; 

The Bishop of the Diocese of Armidale; 

Bishop's Commission for Catholic Schools; 

The Catholic Church; 

School Advisory Council or P&F Association committee or 

working party established for a specific task; 

Diocese of Armidale; 

This Latin term means "by virtue of his or her office". The 

Principal and Parish Priest are members because of their 

positions. Ex officio members have full voting rights; 

A meeting open to all members of the Association; 

The parent or carer of a child enrolled at the school; 
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Parish 

Parish Priest 

Principal 

SAC 

School 

School community 

Simple Majority 

Standing Committee 

3.0 Authority 

The Cathedral Parish of Armidale; 

The Parish Priest/Administrator of Armidale; 

The Principal of St Mary's School, Armidale; 

School Advisory Council; 

St Mary's School, Armidale; 

All members of the school community; 

A majority in which the highest number of votes cast for 

any one candidate, issue or item exceeds the second 

highest number, while not constituting an absolute majority; 

Committees which have an on-going role and are elected 

annually; 

3.1 Parents and Friends Associations have been approved by the Bishop for the service of the Church 

and the Catholic school communities in the Diocese of Armidale. 

3.2 The Constitution is issued by the Bishop's Commission for Catholic Schools, Diocese of Armidale, 

with the authority of the Bishop. 

4.0 Aims 

4.1 The Association recognises and values the role that parents/carers play in the education of their 

children and aims to strengthen the partnership between family, school, parish and the wider 

community for the benefit of the faith formation, development and learning of all of the students of 

the school. 

4.2 The giving of encouragement and support to parents in fulfilling their responsibilities and 

engagement with the Catholic education of their children at home and at school. 

4.3 Providing opportunities for parents to gain insights into the life of the school, current developments 

in education and Catholic education in particular. 

4.4 Providing opportunities to support the faith formation of all members of the school community. 

4.5 Reaching out to all associated with the school to build a friendly and welcoming community which 

seeks to involve all its members. 

4.6 Promoting the principles of Catholic Education. 

4.7 Fostering a distinctive Catholic environment in the school. 
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17 .0 Operation of Funds 

17.1 Authorised signatories for the Association account are the following: President, Treasurer, Secretary, 

Principal. Two signatures, one of whom shall be the Principal, are required on all cheques.Two 

authorisations, one of whom is the Principal, are required for all electronic transfers. 

17.2 Apart from agreed allocation of petty cash, no commitment shall be entered into for expenditure of 

funds raised by the Association, except by resolution of a General Meeting. 

17.3 Executive Committee decision for out of session urgent allocation of monies is permitted. The 

matters shall be reported and minuted at the next general meeting of the Association The members 

needed for a decision on any such urgent allocations shall include the Principal, and two executive 

committee members. 

17.4 At the end of their term of office, retiring members' signatures/authorisations shall be removed and 

replaced by the signatures/authorisations of the incoming members. 

17 .5 Funds shall be transferred from the Association account to the School account for the agreed upon 

purchase of goods and services. 

17.6 All items of equipment purchased with funds raised by the Association shall become the property of 

the school. 

17.7 All amounts received shall be receipted and all accounts must be paid promptly 

17.8 The Association shall not borrow money 

17.9 The directives of the Bishop,the BCCS and the CSO shall be followed in regard to the conduct of 

financial matters and the keeping of records. 

17.10 The requirements of civil and canon law shall be followed. 

17 .11 Accounts shall be audited each year. 

17 .11.1 Income and expenditure must be audited as at 31 December each year. 

17 .11.2 The appointed auditor shall possess appropriate skills and experience in auditing and 

financial record management. The auditor shall not be an Executive Officer of the 

association and must not have or appear to have any conflict of interest arising from a 

personal or business relationship with an executive officer of the association. 

17.11.3 The Annual Audit of income and expenditure shall be completed by 31 March each year 

and a copy given to the Principal. 

17 .11.4 The Annual Audit shall be presented for acceptance at the Annual General Meeting of the 

year or at the first General meeting after completion of audit. 

18.0 Allocation of Funds 

18.1 The Executive Committee consults with the Principal to agree on a list of needs and suggests 

priorities for ratification at a General Meeting, either in the first or last term of each year. These 
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