
STATEMENT OF ACCOUNT 

A Quick Reference Guide 

 

Log into compass  

 

From the top line of Compass click on the blue circle with your initials  

 

The following screen will appear 

 

Select the Contributions tab 

 

 

Select Generate SoA – Statement of Account 

 

The following dialog box appears. 

 

Enter the dates you want the statement for and then select Generate SoA 

Your Name Here 

Your Email address here 
Parent IDs 

 
Student 

 

 

Your Name Here 

 



A dialog box will appear advising you with may take some time.  The length of time will depend on the time 

frame time you nominated. 

 

Select OK 

 

Once the report has been generated it will download as a pdf file.  Look for it in the bottom lefthand corner for 

the file. Click on it and the pdf file will open 

 

   

Print if your wish 

Your name and address here 

Your student name here 

 

 

 


