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Add an Attendance Note (A
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| @ Parent Student Teacher Conference

You have open conference cycle(s).
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explain their absence.
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1.Click on the blue ‘Shortcuts’ button
2.Click on ‘Submit attendance note’

3.Select the reason o

4.Enter any details and comments :' e
5.Select the start/finish date and time m:“(E ———
6.Upload any attachments 4 5 0 o & =

7.Click on 'Add Attendance Note’ to
submit the note

Dashboard Chronicle Tasks O Atten...  Reports
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Not Present - SCI_07A

Start: Mon, 20 Jan 25, 12:00 PM
Finish: Mon, 20 Jan 25, 12:50 PM

View your child’s absences

Period:

Not Present - GEO_07A
Start: Mon, 20 Jan 25, 11:10 AM
Finish: Mon, 20 Jan 25, 12:00 PM

1.From the homepage, click on your [ Not Present-En0_07n

child’s profile picture I?
2.Click on the ‘Attendance’ tab 3 Mot present - WATH_07
3.Click on the ‘Unexplained’ tab

Period:

If you need to explain an absence, click on
the checkbox next to the absence and R

explain with an attendance note.






