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Student Absence Learning Plans are implemented to support the education of students who are absent from school for an extended period.  Student Absence Learning Plans should be developed collaboratively by teachers, students and their parents/carers.

Student Absence Learning Plan must be developed for:
· students who are planning extended absences from school, for example for a family holiday
· students suspended for more than 3 days (refer to suspension guidelines for more information)
· students who have been expelled and are in the process of a supported transition to a new school
· students subject to an expulsion appeal process (refer to expulsion guidelines for more information).

It may be useful to develop a Return to School Plan for students who have been absent from school for an extended period.

	Student name: 
Mentor Group:	Date:

	Reason for absence:
· Illness/medical                                                             
· Family holiday
· Bereavement
· Cultural observance
· Suspension/expulsion
· Other: ______________________________________________




	Date of last day of school:



	 Date of return to school:

	Gisborne Secondary College Commitments:
· Subject teachers will provide a weekly post on Compass, accessible to parents and students, providing a summary of lessons, coursework and Key Assessment Tasks (KATs)/School Assessed Coursework (SACs)
· Subject teachers will upload lesson plans/instructions and resources to Compass for all students to access
· Subject teachers will message absent student individually, as required, to support their understanding of the work, modify set coursework and/or set an alternative date for KATs/SACs
· Subject teachers will notify parents/cares of any outstanding coursework and KATs/SACs
· Year Level Leader, Sub School Leader or Attendance Officer will communicate in a timely manner regarding any concerns
· Notify Attendance Officer of reason for absence and mark student absence accordingly 
· Upload completed Student Absence Learning Plan to student’s Compass records
· Provide parents/carers with a notice of suspension or expulsion, where required
· Develop Return to School Plan, as required



	Student Expectations:
· Check Compass for weekly subject posts
· Complete work independently by using lesson plans/instructions & resources on Compass for each subject 
· Message teachers individually on Compass if they have any questions or concerns about the set coursework 
· Prepare for and complete any missed KATs/SACs on their return to school 
· Submit completed Student Absence Learning Plan form to relevant Sub School Office prior to start of extended absence 

	  Parent/Carer Expectations:
· Provide school with medical certificates and/or other relevant evidence to support reason for absence
· Support student to work independently and access work/resources on Compass during their extended absence
· Support student to catch up on any overdue or incomplete coursework or KATs/SACs on their return to school (note: this may involve lunchtime or after-school catch up sessions)
· Communicate with school in a timely manner regarding any concerns or updates
· Support student to return to school as early as possible
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	Date
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