
Communication at Galilee



What we aim to cover 
in this slide deck…
• The different forms of communication that 

we use at Galilee.
• What you can expect to find on each 

platform that we use.
• How to access Dojo, the Parent Calendar, 

School Assemblies, Operoo and the 
Newsletter.

• An explanation of the best way to contact 
staff.

• An explanation of our Parent 
Representative system that helps you to 
link up with parents in your child's year 
level.



Communication at 
Galilee
• School Newsletter

• Dojo

• Operoo

• Parent Calendar

• School Assemblies

• Email

• Parent Teacher Conferences

• Student Reports



The School Newsletter
• The School Newsletter is published every second 

Thursday.

• It will be emailed to all families.

• It can also be found on our website.

• The School Newsletter includes important 
messages from school, an update about what has 
been happening at school as well as upcoming 
events.

• It is important that families read the Newsletter 
every fortnight to stay up to date with the latest 
news and upcoming events.



Accessing the Newsletter on 
our Website

• The Newsletter can be 
found on our Website: 
www.gsmelbournesth.c
atholic.edu.au

• The Newsletter can be found 
on the top links under the 
heading: ‘Community’

• The Newsletter can also be 
found on our Website by 
clicking on the Newsletter 
Icon on the front page.

• We recommend you save the 
Galilee Website as a 
favourite so that it is easy to 
access.



ClassDojo
• Dojo is an app that we use for a range of different 

reasons including:

• Updating families with the learning that is 
happening in the classrooms

• Reminding families about upcoming events

• Informing families if there has been a change to an 
event

• Dojo Portfolio’s are used as a way to share some 
student work throughout the year

• Homework is posted to Dojo each week

• On Dojo, parents can also send messages to their 
child’s classroom teacher. Parents are encouraged 
to make sure they message teachers between 
7am-7pm Monday - Friday. Teachers may take up 
to 48 hours to respond. 

• We urge all Parents to access Dojo and check it each 
school day for updates.

• Parents will be sent a link via email to join at the start of 
the year.



Information found on 
ClassDojo

•Galilee Regional 
Catholic Primary 
School messages 
contains the posts 
from school that are 
relevant for the 
whole school 
community.



Information found on 
ClassDojo

• Class Story contains 
posts from the 
classroom teacher that 
are relevant to the 
whole school. Posts 
about student learning, 
upcoming events, 
changes to days 
students wear P.E. 
Uniform, reminders etc. 
will all be posted here.



Information found on 
ClassDojo

• Messages is a platform that can be 
used to contact the classroom 
teachers. 

• You can send the classroom teacher 
short messages using the Dojo app. 
and teachers may use the message 
system to contact you.

• We encourage messages be sent 
between 7am - 7pm Monday -Friday.

• Teachers may take up to 48hrs to 
respond. 

 An example of a message that could be 
posted on Dojo is:

Hi Mrs. Purple, I will be collecting Tony 
at 1.30 today because he has a doctor’s 
appointment.



Information found on 
ClassDojo

• Portfolio is a platform 
that can be used to share 
individual student work 
to families. 

• Teachers will use this 
platform to share 
individual student work 
with you to provide 
feedback about the work 
that your child is 
completing in school



Accessing Dojo

Parent Information about Dojo

https://help.classdojo.com/hc/en-us/categories/200185365-For-Families


Operoo

• Operoo helps schools and other groups with a duty of care go 
paperless, save time and be prepared for emergencies. The web 
and mobile platform automates forms, medical records, online 
payments, incident reporting and approval processes. 

• It is used to manage excursions, to automate parent and staff 
forms and to keep medical data up to date and secure. 

• It reduces risks by providing instant access to medical data on 
mobile devices in an emergency - even if the user is offline. 

• With Operoo we will rarely have to send a paper form home or 
chase up parents for missing information. 

• Operoo is used by Galilee for medical data, excursions 
information and permission forms. 

• You will receive an email from OPEROO with a link to set up a 
profile for your child-please update regularly or is there is any 
change.



We use Operoo for 
excursions
•Permission for students to 
attend excursions, camps, 
sporting events etc. will all 
occur on Operoo.

•You will be notified that a 
form for your child has been 
posted, via email.



We use Operoo to 
share medical 
information

• Parents can easily add and 
keep contact details up to 
date with Operoo’s medical 
forms.

• Only 1 parent per family can 
give permission for their child.

• Staff can access those 
contacts in an emergency.

• Touch a number to instantly 
dial the contact – it’s that 
easy.



Galilee’s Parent 
Calendar

• Galilee’s Parent Calendar is a 
Google Calendar that is 
updated with school events 
regularly 

• It is the best way to find out 
about upcoming events. 

• The Calendar will have the 
title of events and you will 
find more information in our 
School Newsletter and on 
Dojo Posts.

Use THIS LINK to access the calendar. 

https://calendar.google.com/calendar/u/0?cid=Z3NtZWxib3VybmVzdGguY2F0aG9saWMuZWR1LmF1X3JvMjdpNWxwNG40bmNoZ2dpcWlzajFoNWE0QGdyb3VwLmNhbGVuZGFyLmdvb2dsZS5jb20


You can add Galilee’s Google 
Parent Calendar to your 
smartphone

1. Write down or copy the URL for the Google 
Calendar you want to add to your iPhone.

2. Tap the "Settings" icon, then scroll down and 
select "Mail, Contacts, Calendars."

3. Tap "Add Account" and select "Other.“

4. Select the "Add Subscribed Calendar" option, fill in 
the Google Calendar URL in the Server box and click 
"Next." Change any settings you see fit before saving 
the calendar. You do not need a username or 
password.

5. Toggle your view of the subscribed calendar by 
opening the Calendar app and tapping "Calendars" in 
the upper left corner.

http://www.youtube.com/watch?v=u0pSftJashA


School Assemblies
• School Assemblies take place each 

Friday afternoon from 2.50 – 3.20pm.

• Our Year 6 students organise and run 
School Assemblies.

• Each week a different Year level is 
rostered on to present what’s been 
happening in their classroom.

• Each week, a student from each Class 
will receive a Student of the Week 
Award that is presented at Assembly.

• Assemblies are held in the Basketball 
Stadium and we welcome all parents 
and extended family to attend when 
they can.



Email
• You are able to contact staff via email. Staff email 

addresses all follow the same pattern. First initial, 
last name @gsm.vic.edu.au

• E.g. School Office’s  email is 
admin@gsm.vic.edu.au

• We ask the emails be sent to staff between the 
hours of 7am and 7pm. 

• Teachers do not check their emails while they are 
teaching students so it may take them a little while 
to respond to your email up to 48 hours. Staff will 
endeavour to respond to emails within two 
working days. If you have an urgent message for 
your child, please call the school office.

• Please keep all communication and  contents of 
emails respectful at all times.

mailto:wdalton@gsm.vic.edu.au


Email
• The school will contact you via email for a range of different 

reasons.

• Please make sure that your current email address is on our 
system by emailing updated contact details to 
administration.

• Please check your emails regularly so that you can stay 
abreast of all emails from school.

• Emails may include:

• Notifications from Operoo

• Notifications about a PTO booking that needs to be 
made

• The School Newsletter

• A letter from the Principal to the school community



Parent/Teacher 
Conferences and Student 
Reports

• For students in Year 1-6, we offer two 
Parent/Teacher/Student Conferences. The 
first Parent/Teacher/Student Conference will 
take place at the end of Term 1 and the 
second will take place at the end of Term 3. 
A written Student Report will be sent home 
at the end of Term 2 and the end of Term 4. 

• For students in Prep, we offer a Meet the 
Teacher Conference at the beginning of 
Term 1, a Parent/Teacher/Student 
Conference at the end of Term 3 and we will 
send home two written Student Reports per 
year, one at the end of Term 2 and one at 
the end of Term 4. 



Parent/Teacher 
Conferences

• The Parent-Teacher conference provides an 
opportunity to create a connection between home 
and school.

• The meeting is an opportunity to discuss student 
progress, behaviour and work habits. 

• During the conference teachers will talk about 
your child’s progress. They will talk about what will 
be happening at school to support your child’s 
learning journey and they may suggest things that 
you might be able to do at home.

• These meetings may take place face-to-face at 
school or they may occur online using Google 
Meet depending on your preference.



Student Reports
• Student Reports will be available at the end of Term 2 

and the end of Term 4.

• Student Reports are written by classroom teachers. 
Teachers use assessment to benchmark students 
against the Victorian Curriculum and Religious 
Education Curriculum indicating their achievement at 
the end of Term 2 and the end of Term 4. As students 
go through the school, you will be able to see the 
progression they have made from year to year. 

• Student Reports will be made available on the Nforma 
Parent Portal. 

• Parents will have access to the electronic copy of the 
student report and can download and print their own 
copy.

• Parents will be emailed instructions on how to access 
the student report on the Nforma Parent Portal on the 
day that you can access the student report. 



Parent Reps at Galilee

• Parent Representative are parents who volunteer to keep 

families within their year level up to date with what is 

happening at school. 

• Parent Reps will liaise with families regarding events that 

are coming up in the school calendar and how you can 

be involved. 



Communication Groups set up by Parent Reps 
Parent Representative frequently use WhatsApp Groups to communicate.
Communication groups are an important tool created, managed and 
moderated by Year Level Representatives, to facilitate communication 
amongst Parents and Carers in the Galilee community.

This platform enables sharing of questions and information relating to 
day-to-day logistics of Galilee, specific to Year Levels.

This platform is used to promote a social cohesion and engagement 
amongst Galilee families and should be used only as an additional source 
of School information and reminders. It is important that all Galilee 
families understand that first and foremost, all official School information 
will always be communicated via School emails, School Dojo or the 
School Newsletter.

Please see Communication Guidelines for these groups: 
https://drive.google.com/file/d/17Pd3siHnRFvv-Dc0z-61iyJAUwic8j_z/view?
usp=sharing

https://drive.google.com/file/d/17Pd3siHnRFvv-Dc0z-61iyJAUwic8j_z/view?usp=sharing
https://drive.google.com/file/d/17Pd3siHnRFvv-Dc0z-61iyJAUwic8j_z/view?usp=sharing


Expected Conduct and Bearing of all Parents/Guardians/Carers

It is expected that every parent/guardian/carer will:

• uphold the school’s core beliefs and values.

• behave in a manner that does not endanger the health, safety and wellbeing of themselves or

others.

• abide by all health and safety rules and procedures operating within the school and other locations

at which they may visit while representing the school.

• ensure that their actions do not bring the school into disrepute.

• respect school staff and accept their authority and direction within the exercise of their duties at

the school.

• observe all school rules as required

• strictly adhere to the school’s policies and procedures as required.

• behave with respect, courtesy and consideration for others. 

The rest of this policy and other relevant policies are  located on the Galilee website 
under the Our School-Our Policies tabs or the following link: Our Policies

https://www.gsmelbournesth.catholic.edu.au/page/193/Our-Policies


We look forward to connecting with you in 
a variety of ways while your child is with 

us at Galilee


